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Pernmament

padoTsl o0ero coopanust paboruukoB MBOY Kopaosckas COL Ne 14

1. Oome moJ1o:KeHus

1.1. Hacrosumii pernameHT pa3zpaboTaH B cooTBeTCTBUU C DenepaabHbIM 3aKOHOM
o1 29.12.2012 Ne 273-®3 «0O06 obpazoBanuu B Poccuiickoii denepanuny», yctaBom MBOY
Kopnosckas COL Ne 14

1.2. PernamMeHT ycTaHaBIWBAeT IMOPSIOK OPraHU3AlWU JIEATEIBHOCTH O00mero coOpaHus
pabotarkoB MBOY Kopaosckas COIL Ne 14 (nanee — obpa3oBaTteiibHast OpraHu3aius).

1.3. O6mee coOpanue pabOOTHUKOB SBISETCS MOCTOSHHO JACUCTBYIOIIMM KOJUIETHAIBHBIM
OpraHoMm ympaBjeHusi oOpa3oBaTelbHOM opraHuzamuu. B cocrtaB o06mero coOpanus
pabOTHUKOB BXOAAT PaOOTHUKH, UISI KOTOPBIX paboTa B 00pa30BaTEIbHOW OpraHU3aIMH
SIBJISIETCSI OCHOBHOM.

2. Opranusanms pa6oTbl 001ero coopaHusi pabOTHUKOB

2.1. TIlepBoe 3acenanue obiero coopanusi pabOTHUKOB MOCIE €ro CO3JaHusl, a TaKKe MepBOe
3acelaHre HOBOTO cOCTaBa oOIIero coOpaHusi paOOTHUKOB CO3BIBAETCS PYKOBOJUTEIEM
00pa3oBaTenbHON OpraHu3aiuy He no3aHee 7 (cemu) pabodnx JHEH MOocie Co3aaHust 00IIero
coOpanus paOOTHUKOB WM HW30paHUsT HOBOTO COCTaBa o0OIIero coOpaHus paOOTHHUKOB,
KOTOPBIH BeNIET 3aceianue 10 u30panus nmpeacenaTens o0uero coopanus pabOTHUKOB.

2.2. PykoBojcTBO 00ImMM coOpaHHEM paOOTHUKOB OCYIIECTBISET MpeicenaTeNb. BeneHue
MIPOTOKOJIOB 00IIero coOpanus pabOTHUKOB OCYIIECTBIsIeTCSl cekpeTapeM. [Ipencenarens u
cekpeTaph 0011ero coopanusi pabOTHUKOB BBITIONHSIOT CBOM 00SI3aHHOCTH Ha OOIIIECTBEHHBIX
Hayajax.

[Ipencenarens:



e OpraHU3YeT JAEATEIHHOCTh OOIIETro COOpaHus;

e HMHPOPMUPYET WICHOB OOIIEro cCOOpaHUs O MPEICTOSALIEM 3aCelaHUU B MOPAJIKE,
npeaycMmotpenHoMm ycraBom MBOY Kopnosckas COLI Ne 14 u nHacTtosmum
perJamMeHTom,

e OpraHu3yeT MOJATOTOBKY M MPOBEJICHUE 3aCECIaHMUS,;

e OIpenessieT MOBECTKY 3ace/IaHus;

e KOHTPOJIMPYET BBHIMOJHEHUE PEIICHUH.

2.3. 3acemanus oOmero coOpaHusi pabOTHUKOB TPOBOIATCA  C MEPUOAUYHOCTHIO,
yctanoBineHHo# yctaBoM MBOY Kopnosckas COIL Ne 14,

2.4. 3acemanust oOmiero coOpaHusi paOOTHUKOB MOTYT IMPOXOAUTH B opMe KOH(EPEHII-
CBSI3U.

2.5. Ha 3acemanus o6miero coopanusi pabOTHUKOB MOTYT OBITh IPHUIJIAIICHBI MPEICTaBUTEIN
yapeauTens, OOIMIeCTBEHHBIX OpraHu3alliii, OPraHOB MYHHIIUITAJILHOTO M TOCYIapCTBCHHOTO
yIpaBJIeHUs W JApyrue Juna. JIuma, mpuriianieHHbIe Ha 3acellaHKe, IMOJIb3YIOTCS MPaBOM
COBCIIATEILHOTO TOJIOCA, MOTYT BHOCHTH TMPEIJIOKEHUS U 3asABJICHHS, YYacCTBOBATh
B 00CYX/ICHUU BOIIPOCOB, HAXOISAIIMXCS B UX KOMIICTCHIUH.

2.6. Pemenms, npuHATBIE ~ 00mHKM  coOpaHWeM  paOOTHUKOB B COOTBETCTBHH
C 3aKOHOJIATEIILCTBOM U B IPEJIEIaX CBOMX MMOJIHOMOYHH, 00s3aTeIbHBI ISl BCEX paOOTHUKOB
00pa3oBaTeNbHON OPTaHU3AIIH.

2.7. Pemenust obmiero coOpanusi pabOTHUKOB MOTYT COAEP)KaTh MOpPYUYECHHS, 00s3aTeIbHbIC
JUIl MCIIOJIHEHUsI BCeMHM pPaOOTHUKaMU 00pa30BaTENbHOM OpraHM3alud U PEKOMEHJAlNH
y4acTHHKaM 00pa30BaTEJILHOrO MpoLecca.

2.8. Pemenus oOmero coOpaHusi paOOTHUKOB JOBOMATCS  JIO CBENIEHHSI  BCEX
3aMHTEPECOBAHHBIX JIHI[ He Mmo3Hee 7 (cemu) pabovnx JHEH Mociie MPOLICAIero 3aceIaHusl.

2.9. [Ilpencematens OTYHUTHIBACTCSA O NESATEIBHOCTH OO0MIETO COOpaHHsl pPaOOTHHKOB
Ha 3aceJaHuU 00I11ero coopaHusi pabOTHUKOB HE peke OJHOTO pa3a B roJl.

3. Ilopsaok co3bIBa 0YepeaHOro 001ero coopanus paGoTHUKOB

3.1. PemeHue o MpoBEICHWM OYEPEAHOTO OOIIEero coOpaHusi paOOTHHKOB MPHHUMACTCS
npejacenaTeneM oouero coopanus pabOTHUKOB, KOTOPBII onpesenser:

e TIPOLEAYPY NPOBEICHHUS;

e TIOBECTKY 3acelaHMUs;

e J1aTy, BpeMS U MECTO MPOBEACHHSI,;

e TICPEUYCHb MATEPHAIIOB IS IPEIABAPUTEIBHOTO O3HAKOMIICHUS YWICHAMH OOIIETro
coOpanusi pabOTHUKOB, a TAK)KE MOPSAOK TAKOTO 03HAKOMIICHHUS;

e TIOPAAOK I'OJIOCOBAHHUA 11O BOIIpOCaM IIOBECTKU. OTKPBITOC, TallHOE WU 3a049HOC,

e WHBIE BOMPOCH], HEOOXOAMMBIE AJisi MOJTOTOBKH IMPOBEIEHUS OOIIET0 coOpaHus
PaOOTHHKOB.



[Mpencenatens  obOmiero  coOpaHuss PaOOTHHKOB — COTJIACOBBIBAET — C PYKOBOJIUTEIEM
00pa3oBaTeNIbHOM OpraHM3allMy ATy, BPeMs U MECTO IPOBEICHUS OYEPEIHOTO 3acelaHus
ob1ero coopanust pabOTHHUKOB.

3.2. Ilpencenarenp, cekperapb o0mero coOpanus pabOTHUKOB WMIJIM JIMIA, MX 3aMEHSIOIINE,
YBEIOMJISIFOT YICHOB OOLIEro coOpaHusi pabOTHUKOB O JaTe, BPEMEHH, MECTe MPOBEACHHS U
MIOBECTKE 3ace/laHus He TI03iHee ueM 3a 7 (ceMb) pabodux JHEH 10 AaThl €ro IMPOBEACHUS.

3.3. Pemienue o mpoBeIeHUH OYEPETHOTO OOIIEro coOpaHusi paOOTHUKOB BpydaeTcs WICHAM
obmiero cobpanusi paOOTHUKOB JIMYHO WJIM HAMPABIISIETCS TOCPEACTBOM 3JIEKTPOHHOM WU
WHOU CBSI3HM, 00CCIICYMBAOIICH ayTEHTHYHOCTh MEPEAaBaeMbIX U MPUHUMAEMBIX COOOIICHHH
U MX JTOKYMEHTAJIbHOE OATBEPKICHHE.

3.4. JlonomHUTEIbHBIE MPEUIOKEHUST B IOBECTKY 3aceJaHHs O4epeqHOro olmiero codpanus
paOOTHHKOB MOTYT OBITh BHECEHBI 4WICHaMH OOIIero coOpaHus pabOTHHUKOB B CPOK
He mo3aHee yeM 3a 3 (Tpu) pabouyux AHS 10 AaThl €r0 MPOBEICHHUS.

4. Tlopsinok co3bIBa BHEOUEPETHOTO 0011ero codopaHusi pabOTHHKOB

4.1. Co3bIB BHEOUYEPETHOTO O0OIIEro codOpaHuss paOOTHUKOB OCYIIECTBISETCS B CIydasx,
npeaycMmoTpeHHsix ycrabom MBOY Kopaosckas COLLL Ne 14,

4.2. TlpemnoxeHHe O CO3bIBE BHEOUYEPETHOTO OOIIEr0 COOpaHus pPaOOTHUKOB JOJIKHO
COZEPIKATh:

e APryMEHTHUPOBAHHOE OOOCHOBAaHWE HEOOXOJMMOCTH IPOBEICHHUS BHEOYEPEITHOTO
o01m1ero coopanusi pabOTHHUKOB,

e TIPOCKT MOBECTKH 3aCEIaHus;

e TpearnojaraeMyro AaTy BHEOUEPETHOTO 001Iero coopanusi pabOTHUKOB,;

e TIEPEUCHb HMHUIMATOPOB TMPOBEACHUS BHEOYEPETHOTO 00Imero coOpaHus
pabOTHHUKOB.

43. IlpemnoxkeHue 0 CO3bIBE  BHEOUEPEAHOro  oOWIEro  coOpaHus — mepepaercs
HETIOCPE/ICTBEHHOT0 B KaHIIEISIPHIO 00pa3oBaTelbHON opraHu3anuy He mo3aaee 10 (mecsitu)
pabouux AHEW 10 JaThl MPEAINoJaraéMoro BHEOUYEpPEeIHOro oOIero coopaHusi pabOTHUKOB,
B CITydae €CIM WHHUIMATOPOM BHEOYEPETHOro o0mero codpaHus pPaOOTHHKOB SBISETCS
He TnpejceaaTeNb o01ero coopanusi pabOTHUKOB.

4.4. Tlpencenatenb, cekpeTaph OOIIET0 cOOpaHusl PaOOTHUKOB WJIM JIMIA, X 3aMEHSIOIINE,
YBEIOMIISIFOT YJIEHOB OOIIero coOpaHusi paOOTHHKOB O BHEOUEPEIHOM OOIIEeM COOpaHuu
pabOTHUKOB ITyTEM BPYUYCHUS WM HAIPABICHUS TIOCPEICTBOM DJICKTPOHHON WM HHOH CBS3H
MPEJIOKEHUS] HHUIIMATOPOB BHEOYEPETHOTO OOIIEro coOpaHus, a TakKe YBEIOMIICHUS
0 JaTe, BPEMEHH, MECT€ M IOBECTKE 3acelaHus He mo3aHee 4yeM 3a 3 (Tpu) pabouux mHS
710 JIaThl €T0 MPOBEICHUS.

[Mpeacenatens  oOmiero coOpaHust pPaOOTHUKOB — COTJIACOBBIBAET  C PYKOBOJHUTEIEM
00pa3oBaTeNIbHOM OpraHW3alliK ATy, BpeMs M MECTO NMPOBEACHHS BHEOYEPETHOrO OOILIEro
coOpaHusi pabOTHHUKOB.



4.5. JlomosHUTENbHBIE TPEAJIOKEHUS B MOBECTKY 3aceJaHus BHEOYEPEIHOTO OOIIero
coOpaHus paOOTHMKOB MOT'YT ObITh BHECEHBI WICHAMH 00111ero coOpaHus pabOTHUKOB B CPOK
He mo3aHee yeM 3a 3 (Tpu) pabouyux AHS 70 AaThl €r0 MPOBEICHHUS.

5. lokyMeHTaIus 001ero coopaHusi

5.1. 3acemanus oOmiero coOpaHus PabOTHUKOB OGOPMIAIOTCS MPOTOKOJaMH. IIpoTokomn
3aceiaHus 00MIero coopaHusi pabOTHUKOB COCTaBIIeTCs He mo3aHee 5 (maTu) paboumnx THEH
Mocje €ro 3aBeplieHHs] B JABYX OJK3EMIUIApax, MOIIMUCHIBAEMBIX €ro mpejiceaareieM
U CeKpeTapeM.

5.2. TIpoTOKOJI COCTABISETCS B COOTBETCTBHH C OOIIMMH TPEOOBAHUSMU JICTIONPOU3BOJICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEIbHON OpraHU3alliy, C YKa3aHUEM CIIEAYIOIINX CBEICHHIA:

e KOJHNYECTBO pa60THI/IKOB, MIPHUHABIINUX y4acCTue B 3aC€1aHUU, OTMETKa
0 COOJTIOIEHUH KBOPYMa,

e KOJHMYECTBO TOJOCOB «3a», «IIPOTHBY» H «BO3IEPIKAICH» II0 KAKIOMY BOIPOCY
NIOBECTKH 3aCellaHus;

e peuieHue oOmEero coOpaHusi paOOTHUKOB IO KAXKJIOMY BOINPOCY IOBECTKHU
3aceJaHusl.

HYMepaI_II/ISI IIPOTOKOJIOB 06Iuero CO6paHI/I${ pa6OTHI/IKOB BCACTCA OT Ha4daJia yqe6Horo roja.

5.3. B ciiywae oOHapykeHHsS OIMMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO H3JIOKCHHUS (AaKTOB
B IIPOTOKOJIC 3acelaHus oOmero coOpaHus paOOTHUKOB UIEHBI OOIIEro CcoOpaHHs
pabOTHUKOB BIIpaBe TPeOOBAThH OT MpeAcenaTelis ero HW3MEHEHHus. B cBowo ouepens
npejacefarens o00s3aH TMPUHATH MEphl 0 BHECEHHIO B IMPOTOKON COOTBETCTBYIOIIMX
W3MCHECHHUW W YTOYHEHWH, a TaKKe CJCNIaTh COOTBETCTBYIOIIEE COOOIICHUE Ha CIICAYOIIEM
3aceaHuM 001Iero coopaHus pabOTHUKOB, BHECS TaHHBII BOMPOC B €r0 MOBECTKY JHS.

5.4. OpuruHassl IPOTOKOJIOB XPAHATCS B KaHUEIIPUHM 00pa30BaTEIbHOM OpraHu3aliy.

5.5. Kmporokony mnpukiaapiBaioTcs Bcsd HMHGMOpMAIMs M MaTepuallbl, a Takke WHBIE
JIOKYMEHTBI, KaCalolUecs] PEeLICHMS.
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